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ANNOUNCEMENT

Subject: Announcement of the University’s "English Regulatory Writing Format"
and the translation process for English regulations. All units are requested to plan
and initiate relevant tasks accordingly to enhance our bilingual campus environment.
Details:

1. In alignment with the campus administrative internationalization policy,
all units are advised to gradually plan and commence the English translation
of regulations related to the rights and interests of international faculty and
students. Please ensure that the writing format strictly adheres to the
"Hungkuang University English Regulatory Writing Format" (see
attached file).

2. This project will be implemented in phases, with priority given to key
regulations that protect the rights of international faculty and students. The
Office of Academic Affairs, the Office of Student Affairs, the Office of
International Affairs, and the Library and Information Services are requested
to lead the bilingualization of core regulations. Other units should initiate their
tasks based on operational needs.

3. The workflow for the English translation of regulations is as follows:

(1) After completing the English translation according to the required
format, units must fill out the '"Hungkuang University English
Regulatory Translation Checklist" (Form No.: FM-10300-030) via
the electronic form system and upload the Word file containing both the
Chinese and English versions.

(2) Review and verification will be jointly conducted by the Secretariat,
the Office of International Affairs, and the Center for Foreign
Languages and English-Medium Instruction.

(3) Upon receiving the review results, the applicant should immediately
update the files in the Regulations Database to maintain data accuracy.

4. For any inquiries, please contact Ms. Hsiu-Tzu Lai of the Administrative
Management Section, Secretariat (Ext. 1137).

Office of Secretariat/ Administration Affairs Office
March 19, 2026



